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1 Preface 

The first round of Data Governance Quality Index used a portal to collect information on the 

questionnaire from Ministries and Departments. The data collection was done as a one-time, 

data entry exercise which did not require very elaborate tool to perform the required tasks. 

However, as envisioned in the letter from PMO, the DGQI will continue as an on-going exercise 

with increased scope and complexity. Therefore, a new DGQI dashboard/ portal will need to be 

developed to support the required features of the activity. The main features of the dashboard 

would include quarterly/ ongoing basis updation of data, a separate module for broad action 

points, back-end support for Index score calculation and ranking, visualization of score and 

ranking among others. 
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2 Intended Audience  

This User Manual is exclusively developed for the use of DMEO Administrator and DMEO Users. 

It explains the process of user management, strategy action points, and master modules. Care is 

taken to explain each function in detail. 
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3 Definitions & Framework 
3.1 Definitions  

Term Description 

Pillar DGQI Framework constitutes of three main pillars as below:  

¶ Data driven outcomes   

¶ Data Strategy   

¶ Data Systems 

Themes are added under these three Pillars.  

Theme Twelve themes are identified under three pillars that is covered 
by the Data Governance Quality Index. Questionnaires are 
added under each of these themes. 

Questionnaire Questionnaires are added under each theme. Based on the 
response given for each question by respective M/Ds, the Scores 
are calculated for that particular theme as per the weightage 
allotted for each question. 

Score 
Question Score = Based on the response provided by M/Ds, 
question scores are generated. Please refer to the detailed 
Scoring Methodology. 
 

Theme score =  (Question weight * Marks Obtained) 
 

Pillar score=   (Theme weight * Theme Score) 
 

Detailed Scoring Methodology. 
 

Scheme Scheme is defined under specific types (CS/CSS/NSI). Scheme is 
only added by DMEO administrator user. M/D administrator 
user approves the response of questions for a scheme. These 
response to questionnaire for the schemes and NSIs are filled by 
respective Data Entry users of M/Ds. 
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3.2 DGQI Framework - High-level Block Representation 

 
Figure 3-1 
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4 Registration 

Enter site URL https://dgqi.gov.in/ in browser press enter key. 

Login screen will be displayed. 

 
Figure 4-1 

          Note: Under DMEO, there will be two type of users.  

1. DMEO Admin 

DMEO Admin will be created by system Admin and the credentials will be provided. DMEO 

Admin can change password after log-in to the system with the given credentials by System 

Admin (NIC). 

2. DMEO User 

DMEO users can register themselves in the system following the below process. 

There are two type of registration, that can be done in the system as below: 

1. Normal Registration 

2. Registration through Parichay 

 

Click to register into 
DGQI website 

https://dgqi.gov.in/
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For Normal Registration, below process will have to be followed. 

Click  (as shown in the above image) to register into DGQI website. 

 
Figure 4-2 

Enter following details: 

¶ Name: Enter name 

¶ Email ID: Enter email address 

¶ Mobile No: Enter mobile number 

¶ OTP Verification: Enter OTP received on your mobile number   

o Click to send OTP 

¶ Password: Enter password  

¶ Confirm Password: Enter confirm password  

¶ Organization Type: Select organization type from dropdown  

¶ Designation: Select designation from dropdown  

¶ Organization Name: Select organization name  

¶ User Role: Select user role from dropdown  

¶ Enter Captcha ode as displayed 

¶ Click  

¶ Click to go to login page 

 

 

Click to register into 
DGQI website 

Click to go to 
login page 
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For Registration Through Parichay, below process will have to be followed. 

 

 

¶ Click     

¶ Provide NIC email id (.nic/.gov/.govcontractor) and passowrd in the below screen. 

 

Click here for 
Registration through 

Parichay 
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Select below details from the next screen : 

¶ Organization Type: Select organization type from dropdown  

¶ Organization Name: Select organization name  

¶ User Role: Select user role from dropdown 

 

¶ Click   

¶ Registration request will be sent to DMEO Admin for approval. 
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5 Registration Request Approval by DMEO Admin 

If registration request is submitted by DMEO User or M/D Admin, it will come for approval to DMEO 

Admin. DMEO Admin can log-in to the system and approve the user registration request through 

below steps. 

 

¶ Click on Approval Request Ą Approval for User Registration 

 

¶ From the list of requests received, DMEO Admin can select status dropdown and can 

approve the user with same role type as requested or reject or approve the user with 

different role type. 

¶ In case the DMEO Admin select to approve user with different Role Type, then Admin 

can select the appropriate options as below: 

 

 

 

 

 

 

 

 

 



 
Data Governance Quality Index 

Page 14 of 71 

 

 

 
 

DMEO Admin can select Organization and select User Role and then approve.  

¶ Once approved or rejected, users (DMEO User or M/D Admin User) will receive email 

and SMS notifications. 

¶ Approval flow of users (DMEO User or M/D Admin User) for DMEO Admin will be same 

for both Normal Registration and Registration through Parichay. 
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6 DMEO Login 

Enter site URL- https://dgqi.gov.in/ in browser press enter key. 

Login screen will be displayed. 

  
Figure 6-1 

¶ Enter user ID and password 

¶ Enter CAPTCHA code as displayed 

¶ Click  link in case of forgotten password. 

¶ Click to sign in into DGQI 

¶ Click  to view the website of DMEO 

Note: The above log-in process will be same for all users (DMEO Admin, DMEO User, M/D Admin, M/D 

Data Entry) who have done Normal Registration.  

 

 

 

 

Click to sign in into 
DGQI website 

Click to sign in into 
SSO with Parichay Click to view website 

of DMEO 

https://dgqi.gov.in/
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For all users who have Registered Through Parichay, users may follow below steps: 

¶ Click to sign in  

¶ Users will be redirected to the Parichay log-in screen as below 

 

¶ User will use their NIC email ids (.nic/.gov/. govcontractor) and password to log-in to 

the DGQI Dashboard. 
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7 User Management 
7.1 User List 
Path: User Management >> User List 

Click to get user details in Excel 

User listing will be displayed with following column headings: 

 
Figure 7-1 

¶ Sr. No 

¶ Name 

¶ Designation 

¶ Email 

¶ Mobile Number 

¶ Organization Type 

  

Click to get user details in excel 
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7.1.1 Add User 

Click  to add new user 

 
Figure 7-2 

Enter following details: 

¶ LDAP User: Click radio button to select non-LDAP or LDAP user 

¶ Name: Enter name 

¶ Email ID: Enter email ID 

¶ Mobile Number: Enter mobile number 

¶ Organization Type: Select organization type from dropdown 

¶ Organization Name: Select organization name from dropdown 

¶ User Role: Select role type from dropdown 

¶ Designation: Enter designation 

¶ Click  to go back to previous screen 

¶ Click  to save user details 

¶ Click to discard changes 

Note: If you click Non-LDAP user checkbox, password will be sent to provided email ID.  If 

you click LDAP user, user needs to use NIC Parichay password. 

Click to add 
user 
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Figure 7-3 

  

Click to go back to 
previous screen 

Click to save user details 
Click to discard changes 
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8 Master Modules 
8.1 Organization Master 
Path: Master Modules >> Organization Master 

Click to get organization details in Excel 

Organization details will be displayed with following column headings: 

 
Figure 8-1 

¶ Sr. No  

¶ Organization Name  

¶ Organization Type 

¶ Description  

¶ Short Name  

¶ Status  

¶ Actions: 

¶ Click to view organization details 

¶ Click to edit organization details 

¶ Click to delete organization details 

  

Click to view organization details 

Click to edit organization details 

Click to delete organization details 

Click to get organization details in Excel 
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8.1.1 Add Organization 

Click to add organization 

 
Figure 8-2 

Enter following details: 

¶ Organization Name: Enter organization name 

¶ Organization Short Name: Enter organization short name 

¶ Organization Type: Select organization type from dropdown 

¶ Organization Category: Select organization category 

¶ Organization Description: Enter organization description 

¶ Status: Select status from dropdown  

¶ Click  to save organization details 

¶ Click to discard changes 

¶ Click to go back to previous screen 

Click to add organization 
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Figure 8-3 

  

Click to save organization details 

Click to discard changes 

Click to go back to previous page 
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8.2 Categories 
Path: Master Modules >> Categories 

Click to get category details in Excel 

Categories will be displayed with following column headings: 

 
Figure 8-4 

¶ Sr. No  

¶ Category Name  

¶ Category Description  

¶ Status  

¶ Actions: 

¶ Click to view category details 

¶ Click to edit category details 

¶ Click to delete category details 

  

Click to get category details in Excel 

Click to view organization details 

Click to edit organization details 

Click to delete organization details 
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8.2.1 Add Categories 

Click to add category 

 
Figure 8-5 

Enter following details: 

¶ Category Name: Enter category name 

¶ Category Description: Enter category description 

¶ Status: Select status from dropdown 

¶ Click  to save category details 

¶ Click to discard changes 

¶ Click to go back to previous screen 

 
Figure 8-6 

  

Click to add category 

Click to go back to previous page 

Click to go save category details 

Click to discard changes 
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8.3 Pillars 
Path: Master Modules >> Pillars 

Click to get pillar details in Excel 

 
Figure 8-7 

Pillar details will be displayed with following column headings: 

 
Figure 8-8 

¶ Sr. No  

¶ Pillar Name  

¶ Pillar Description  

¶ Status  

¶ Actions: 

o Click to view pillar details 

o Click to edit pillar details 

o Click to delete pillar details 

  

Click to get pillar details in Excel 
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8.3.1 Add pillars 

Click to add pillars 

 
Figure 8-9 

Enter following details: 

¶ Pillar Name: Enter pillar name 

¶ Pillar Description: Enter pillar description 

¶ Status: Select status from dropdown 

¶ Click  to save pillar details 

¶ Click to discard changes 

¶ Click to go back to previous screen 

 
Figure 8-10 

 

 

 

Click to add pillar 

Click to go back to previous page 

Click to go save pillar details 

Click to discard changes 
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8.4 Scheme 
Path: Master Modules >> Scheme 

Scheme is defined under specific types (CS/CSS/NSI). Scheme is only added by DMEO 

administrator user. M/D administrator user approves the response of questions for schemes. 

These response to questionnaire for the schemes and NSIs are filled by respective Data Entry 

users of M/Ds. 

Click to get scheme details in Excel 

 
Figure 8-11 

 

Scheme details will be displayed with following column headings: 

 
Figure 8-12 

Click to get scheme details in Excel 
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¶ Sr. No  

¶ Ministry/Department  

¶ Scheme Type  

¶ Scheme Name  

¶ Scheme Short Name  

¶ Scheme Description  

¶ Status  

¶ Actions: 

o Click to view scheme details 

o Click to edit scheme details 

o Click to delete scheme details 

8.4.1 Add Scheme 

Click to add scheme 

 
Figure 8-13 

Enter following details: 

¶ M/D Name: Select M/D name from dropdown 

¶ Scheme Type: Select scheme type from dropdown 

¶ Scheme Name: Enter scheme name 

¶ Scheme Short Name: Enter scheme short name 

¶ Scheme Description: Enter scheme description 

¶ Status: Select status from dropdown 

¶ Click  to save scheme details 

¶ Click to discard changes 

¶ Click to go back to previous screen 

Click to add scheme 
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Figure 8-14 

  

Click to go back to previous page 

Click to go save scheme details 

Click to discard changes 
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8.5 Themes 
Path: Master Modules >> Themes 

Questionnaires are based on specific themes. These themes are created under pillars. Once the 

pillars are created, DMEO administrator needs to select specific pillar when adding theme.  

Click to get theme details in Excel 

 
Figure 8-15 

Theme details will be displayed with following column headings: 

 
Figure 8-16 

¶ Sr. No  

¶ Theme Name  

¶ Theme Weight  

¶ Theme Description  

¶ Theme Part  

¶ Pillars  

Click to get theme details in Excel 
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¶ Status  

¶ Actions: 

o Click to view theme details 

o Click to edit theme details 

o Click to delete theme details 

8.5.1 Flow Diagram 

Hierarchy of pillar, scheme and theme is shown in below diagram:  

 
Figure 8-17 
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8.5.2 Add theme 

Click  to add theme 

 
Figure 8-18 

Enter following details: 

¶ Theme Name: Enter theme name 

¶ Theme Description: Enter theme description 

¶ Pillars: Select pillars from dropdown 

¶ Theme weight: Enter theme weight 

¶ Theme Part: Click radio button to select theme part 

¶ Status: Select status from dropdown 

¶ Click  to save theme details 

¶ Click to discard changes 

¶ Click to go back to previous screen 

Click to add theme 
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Figure 8-19 

  

Click to go back to previous page 

Click to go save theme 
details 

Click to discard changes 
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8.6 Scheme Type 
Path: Master Modules >> Scheme Type 

Click to get scheme type details in Excel 

 
Figure 8-20 

Scheme type details will be displayed with following column headings: 

 
Figure 8-21 

¶ Sr. No  

¶ Scheme Type Name  

¶ Scheme Type Description  

¶ Status  

¶ Actions: 

o Click to view scheme type details 

o Click to edit scheme type details 

o Click to delete scheme type details 

Click to get scheme type details in Excel 

Click to view scheme type details 

Click to edit scheme type details 

Click to delete scheme type details 
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8.6.1 Add Scheme Type 

Click  to add scheme type 

 
Figure 8-22 

 

Enter following details: 

¶ Scheme Type Name: Enter scheme type name 

¶ Scheme Type Description: Enter scheme type description 

¶ Status: Select status from dropdown 

¶ Click  to save scheme details 

¶ Click to discard changes 

¶ Click to go back to previous screen 

 
Figure 8-23 

  

Click to add scheme type 

Click to go back to previous page 

Click to go save scheme type details 

Click to discard changes 
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9 Strategy Tracking Module 
9.1 Strategy Action Points 
 

Path: Strategy Tracking Module>> Strategy Action Points 

Click to get strategy action point details in Excel 

Select ministry name from dropdown. 

Strategy Action Points will be displayed with following column headings: 

 
Figure 9-1 

¶ Sr. No  

¶ Action Point Name  

¶ Theme  

¶ Ministry Name  

¶ Original Expected Date of Completion (It is a date consider when first time M/D Admin 

add data) 

¶ Revised Expected Date of Completion (If M/D Admin changes original expected date of 

completion, then the date is considered as revised expected date of completion) 

¶ Status  

¶ Responsible Person  

¶ Scheme Name  

¶ Document View / Upload  

Click to edit strategy action point details 

Click to view strategy action point details 

 

Click to delete strategy action point details 

 

Click to get strategy action points details in Excel 
strategy action point details 

 






































































